


SP Document Trade (Pty) Ltd is a private document facilitation company. We are not
affiliated with the Department of Home Affairs, DIRCO or any government department. Our
service includes assisting clients with the preparation, submission, collection and delivery of
official documents. Our fees cover administration, document handling, follow-ups and
support throughout the application process.

Before You Begin
Please complete the application carefully and include a completed application form, a clear
copy of your South African ID or Passport, any supporting documents requested, and proof
of payment
once your order has been confirmed.

How Our Process Works
1. Complete the application form.
2. Email the completed form with your ID or passport copy.
3. We review your documents and contact you if anything is outstanding.
4. We issue your invoice.
5. After payment we submit your application.
6. We monitor progress and keep you informed.
7. We collect your completed certificate.
8. If requested we arrange Apostille authentication and courier your documents.

Applicant Information
Full Name, ID Number, Email, Mobile Number, Residential Address, Country and Postal
Code. Delivery Address
Complete only if different from your residential address.
Certificate Required
• Unabridged Birth Certificate
• Vault Birth Certificate
Apostille Service
Select whether you require a DIRCO Apostille and specify the destination country.
DHA-154 Instructions
Complete the form in black ink using BLOCK LETTERS. A valid 13-digit South African ID
number is required. Leave unknown fields blank and sign the application.
Limited Power of Attorney
I appoint SP Document Trade (Pty) Ltd to act as my authorised representative for the
submission, collection and administration of my application with the Department of Home
Affairs and, where requested, DIRCO. I understand processing times are estimates only.






